
Sergio Guevara

38 Overview cir.  •  Rochester, ny 14623 

(mobile) 716-820-0305 (H) 716-436-3976 (E-mail) sguevara@mail.rit.edu
Objective

To obtain a summer co-op that would add to my knowledge of photographic imaging and also depend on me handling multiple tasks and use my knowledge VB programming and Microsoft Office (Access, Excel, Word, and PowerPoint).

Education


Rochester Institute of Technology
Rochester, NY
June 2000 - May 2003

Bachelors of Science: Imaging and Photographic Technology.  Dean’s list.

· Course of study: photographic and imaging technology including photography, photographic sciences, computer programming (VB), and the core studies of mechanical engineering.

· Current classes: Calculus III, Photographic Optics, Survey of Non-conventional Imaging, and University Physics II.

Boston University
Boston, MA
September 1994 - May 1998

Bachelors of Science in Communication: Film and Television.  Dean’s list.

· Studied film production with a concentration in literature and dramaturgy
Skills

· Proficient in: Visual Basic for Applications (VBA); Adobe Photoshop 5.5; MS Office Professional 2K: MS Access, MS Excel, MS Outlook, MS PowerPoint, MS Word; Internet browsers 

· Experienced with: MS Visual Basic 6.0, Adobe Illustrator, Adobe PageMaker, Macintosh and PC systems (Win 3.1, Win 95, Win 98, & Win NT), E-mail, fax machines, business copiers (small and high-speed), Lotus 1-2-3, MS Schedule+, WordPerfect

Temporary Jobs

Alcoa Fujikura Ltd. (Manpower) 
San Antonio, TX
November 1999 – May 2000

Database Specialist

· Created an Access database linked to an MS SQL Server to track and log incoming calls to the customer service department.  Allowing the customer service representatives to store information regarding their contact with customers and allowing management to study the type and length of calls their representatives receive.

· Upgraded an Access database used in showing the components of manufactured products.  Removed redundant and excess data, improved overall performance, and added new features for ease of use. 

Clear Channel Communications (Accountemps) 
San Antonio, TX
Oct 1999 - Nov 1999

Excel


· Converted accounting files from legacy IMS into Excel Spreadsheets using Excel with VBA to automate the task.

Ultramar Diamond Shamrock (Aeroetek Engineering) 
San Antonio, TX
April 1999- Aug. 1999

Excel Programmer

· Created Excel workbook to track petroleum products in real time through a pipeline with the use of Visual Basic for Application (VBA) and ActiveX EXE created in Visual Basic 6.0.

UT Health Science Center, University Clinic (Kelly Services) San Antonio, TX
Feb. 1999 – April 1999

Secretary

· Formatted documents in Word and Excel; Prepared manuscripts for journal submission

· Telephone reception, copying, scheduling meetings, purchase orders, faxing, filing

USAA Federal Savings Bank (Olsten Staffing)
San Antonio, TX
Nov. 1998 - Jan. 1999

Computer Operator

· Constructed MS Access database with SQL queries and VBA to automate and to allow statistical analysis of customer correspondence

· Data Entry into Excel and USAA IMS database, copying, sorting, filing

USAA (Olsten Staffing)
San Antonio, TX
July - September 1998

Clerk

· Data entry into and constructed MS Excel Database with MS Word Merge for form letters

Eye Care Centers of America (Leading Edge Staffing)
San Antonio, TX 
July-Aug. & Sept.-Oct. '98


Data Entry Clerk


· Reconciled daily sales for sixty stores in Excel

Summer jobs
Harvard School of Public Health
Boston, MA
Summer 1997

Research Assistant

· College Alcohol Study: Proofed and corrected surveys in MS Access database

H.B Zachary, Law Department (Today’s Temporary)
San Antonio, TX
Summer 1996

Data Entry Clerk

· Assembling records, data entry and MS Excel database management

· Basic Win 3.1 troubleshooting

Match Frame PostProduction
San Antonio, TX
Summer 1994 & 1995

Intern

· Post Production Assistant: assistant video editor (Beta, D3), closed captioner, videotape duplication

· Tape Library Assistant: organize video library, videotape database entry

Other Jobs

Medical Gazette, Prime Time Newspapers
San Antonio, TX
October 1998 – May 2000

Photographer Intern

· Photographing events and people of the medical field and profession weekends and evenings.

Boston University Productions
Boston, MA
September 1994 - May 1998

Work-Study
(during school year and Summer of 1997)

· Videotape Library: dBase database management, computer labeling, filing videotapes

· Computer Assistant: fixing basic Win and MAC problems, installing software, software help

· Office Assistant: production planning assistant, temporary receptionist, copying, filing

· Production Assistant: lighting grip, video camera (BetaCam) assistant, CG titling, studio cameraman
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